                                             SWAP
                           MOCK INTERVIEW WORKSHEET                                                                      
Client: _______________________________________________   Date:______________________________
Position applying for: ______________________________  Interviewer: ______________________________
	               1 – Proficient

2 – Not Yet Proficient

3 – Unable
	1
	2
	3

	1. Tell me about yourself?
	
	
	

	2. Why do you want to work here?

	
	33
	

	3. What is your greatest strength?

	3
	3
	

	4. What is your greatest weakness?

	
	
	

	5. I have interviewed other people with more experience than you, why should I hire you
    over them?

	
	
	

	6. Give me an example of a difficult situation that you have faced and how you handled it?

	
	
	

	7. What would you do if one supervisor told you to do something now, and another told you to
    do it later?

	
	
	

	8. Do you have any questions for me at this time?

	
	
	

	DURING THE INTERVIEW DID CLIENT:
	YES
	NO
	

	1. Have master job application? 
	
	
	

	2. Was job application neat?
	
	
	

	3. Introduce him/her self?
	
	
	

	4. Shake your hand?
	
	
	

	5. Maintain eye contact?
	
	
	

	6. Smile?
	
	
	

	7. Friendly?
	
	
	

	8. Maintain good posture?
	
	
	

	9. Dressed neat and clean for interview?
	
	
	

	AT THE END OF THE INTERVIEW DID CLIENT:
	YES
	NO
	

	1. Shake your hand?
	
	
	

	2 Thank you for your time?
	
	
	

	3. Ask for the job?
	
	
	

	4. Ask when you would be making your final decision?
	
	
	

	COMMENTS:

	
	
	


